Spill Response Procedures


All spill response should be conducted with safety in mind first and protection of the environment and property as a secondary concern.  Response to spills that can be handled by personnel on-site and the time of the spill should be conducted as follows:

· Safety First – Don’t take risks
· Keep people away from the area where the spill occurred

· Do not touch or walk in the spilled material

· Be on the guard for any gas or vapor 

· Stay up wind and at a higher elevation

· Do not inhale any gases, fumes, or smoke

· Stop the spill at its source if it can be done safely, i.e., close valves, shut down pumps, and/or rotate or upend leaking containers

· Cover storm drains and sanitary sewer drains  

· Dig a ditch or build a temporary berm with absorbent material or sand to contain spill
· Pump or remove access material and use absorbent material or sand to clean up the spill

· Collect and package used absorbent and waste
· Report spill and arrange for waste pick-up

Response to spills that present a risk to health or safety of personnel should be conducted as follows:

· Evacuate area to ensure personnel safety

· Set up barricades to keep people away from the area

· Report spill information to appropriate emergency responders
Record and maintain a record of the event, including:

· Name and telephone number of individual who discovered and/or reported spill
· Location of spill and waters involved
· Time spill was observed
· Cause and circumstance of spill
· Source of spill
· Existing or potential hazards
· Personal injuries or casualties, if any
· Type of material released
· Volume of spill 

· Type of cleanup operation, time initiated, and approximate time table to control contain and clean up spill
· Effectiveness of the cleanup operations

· Weather conditions
· Persons on the scene and a contact person
	Record the Following
	Remarks

	Name and phone number of person who discovered release

	

	Name and phone number of person who reported release

	

	Name and telephone number of person to contact for further information
	

	Location of release 

	

	Media into which the releases occurred


	

	Name of any waters of the state impacted


	

	Time, date, and duration of release was observed


	

	Cause and circumstance of release


	

	Source of release


	

	Existing or potential hazards


	

	Material released


	

	Volume of release and its present and anticipated movement
	

	Type of cleanup operation, time initiated, time table, and effectiveness of the cleanup
	

	Weather conditions


	

	Reported to: 

	


